Office of the Registrar
Establishment Section -11

No: UH/E-II/C1/2021/J.{ ;_)._ Date: 15-07-2021
NOTIFICATION

Sub:  Conduct of Limited ‘Departmental Competitive Examination (LDCE) and / Skill test
for promotion to the post of Junior Office Assistant - Reg.

Ref:  Vice- Chancellor’s approval dated 06-07-2021.

1. In order to consider the suitability of employees in feeder cadre for promotion to the post of Junior
Office Assistant under Merit-cum-Fitness category, it has been decided to conduct a Limited
Departmental Competitive Examination & skill test and the vacancies proposed to be filled under
Merit-cum-Fitness in the ensuing DPC are as follows:

SI. No. Name of the Post No. of Category

vacancies SCF MCF
1. Jr. Office Assistant 10 NA 10-UR

2. The details of eligibility criteria and syllabus for the examination are annexed at Annexure-I and the
date of written test & skill test will be intimated separately.

3. The employees, who fulfil the eligibility criteria mentioned in Annexure-I, prescribed for Merit-cum-
Fitness may apply on plain paper through proper channel to the Deputy Registrar (E-II) on or before
5.30 pm. of 6™ August, 2021. Only those candidates fulfilling the eligibility criteria shall be called
for the Limited Departmental Competitive Examination (LDCE) and Skill test.

4. In terms of Para 25.3 of UoH Non-Teaching Recruitment & Promotion Norms (NR-RPN)-2017 for
Group-B &C, the minimum qualifying marks for the written examination and skill test for cansidering
promotion under Merit-cum-Fitness as follows: . :

General Category : 40% 7
SC/ST/PWD : 35% . r \,\,\
e
| Deputy Registrar
(Establishment-II)
Endl: Annexure-1
To )
All Deans of Schools } with a request to bring to the notice
All Heads of Depts./Centres/ Sections } of all concerned.

All Notice Boards
Webmaster...with a request to upload the notification on the University website.

Copy to:

1. 0.S.D. to Vice-Chancellor
2. P.S. to Pro-Vice Chancellor.
3. P.S. to Registrar.

ANNEXURE-I



DPC Notification Ref. No, UH/E-II C1/2021/, dated 15-07-2021, the eligibili

ANNEXURE-I

criteria for promotion to the post of Junior Office Assistant under Merit-cum-Fitness and

syllabus thereof.

Sl. No Post Eligibility criteria as per the exlstmg Syllabus for Exam
promotion policy
1. Junior Office Assistant 1) 20% by promotion on the basis of | (i) Written Test on General
Pay Matrix Level:2 Limited Departmental Competitive English, General Knowledge,
(Merit-cum-Fitness) Examination from amongst Multi- and General Arithmetic at

Tasking Staff (including erstwhile SSC level.

-Group-D  Non-Technical) who | ,. . .
possess matriculation or equivalent (it) Sk".l test on dcom;‘)(l;ters (\leth
gualification from a recognized typln? s_pelese ?. h words per
Board and who have put in three minute in English.

(3) years regular service in the
grade.
2) The maximum age limit is 45

years.

Date: 15-07-2021

i

Depu Reglstrar
(Establishment-II)




&@: UH/E-I/C1/2021/457 f&. 15.07.2021

v *fase FEeT dgds U & fov d@ifad fasmir gfaaeh afrer (LDCE) 3ik/
Teleddtd & foIT sierel q&T & HRASTT & daY A,
Heal:  Ferafd & 3rmeer A 06.07.2021.

1. IS H A FAARAT H SIFFAA F T H WA §U ARS-FA-Mheardd Jol & IFd Hfarss
HATT TeTTh b UG & [olT 0T g & difAa faemir gfaash adier (LDCE) 3iR/aeeata
& forT sierer T &1 RIS el @ 0T fohar arar &, 3memeT AAei qeledAta afafa

(DPC) & RiFqat & foet &7 & ANec-FA-Mhead & 3iadid R & 9T & -

#. . . Aoft

. Ca

. g HT ATH RiFaat & aear

1. | Hiss Ao HgrRIw 10 CIENG] 10 - 3FTRTET

2. 9 AEs & favor AR uden & fav dregwmA eee-l # faar aar B ff@d e sk
lerer GleT & 3T § giaa frar S,

3. St ®AA 3forea-l A 3foaf@a ARc-wA-fheaw & uradr AlYEs & T a1 §, T T A
el X 30T AT gaRT 39 FUaEaa-ll FF 6 Id 2021 F JRWEA 5.30 T HAGT I
THhd §. Hhad dgr 3FAlGAR difad faami gfaaeft 9iem (LDCE) 3iR @lerar adtem & fov
AT ST, S UrEAr AT B G A @

4. ¢fafa. Re #@dt Td geledfa Aies & Feuat & gRkeoe 25.3 & HgaR 9 - B 3R C
& fou ARc-FA-freaw & 3iddia saeafa & foav faf@d oder va wierer oam # Fgeaan
Jregdr 3 T ghar

AT Aoy : 40%
ST/ 31T/ RSsegST : 35%
&/
39 Feafaa
Heldel © 3feforIcien-| (T - 1)
Har #,
Tl Fehrat & HepraTeger sl Fefed 7 gRd R & 30y & Ty
T TASTaT/ehgy/3TegemaT & 3Tee }
el FT gee
AR - fA.f3. q9dEe W TS e & IRY & Y
gfafafd -

1. Fodfd & 99 HR fwry
2. ¥ Feafd & s afaa
3. Ford & fAeh afg



K G CG G |

Ry wesafa affAfa @est €. UH/E-11/C1/2021/, dated 15.07.2021, ARe-FA-freaw Aoft &

el Ffose FRATET TEs & 9¢ & qedfa & AT Avaar Aames ik geasa -

Iy - aﬂmmﬁiﬁr;ﬁﬁﬁwm afem & fow
AMES ISTHH
1. | Ffavs sraTeT 1. AT Af¥ehaT ¥ (Yaact g9-D N | (i) foaf@a adar
P HEED deheitehl Afgd) H & 20% HfAT THTHHET TR W
adeT ARG oder - 2 | o gfaael afem garT dgleafa | d#eg 336N,
(ARe-FHA-heag) ¥, S AT gred 915§ Agw 9 AT e 3R
T FATATHR ITdT 3@ ¢ 3R Segla | adFeg 3erog
g;ﬁgﬁ?ﬁﬂ@)m@rﬁuﬁaw g ———
' HogEY H o AIfd
373G # 40 oreq
2. HfOehc#A g HAT 45 a9 & o e
gl-
39 Forafad
(T - )
festie : 15.07.2021
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